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Pr ef ace
P.1 PURPGCSE

To prescribe procedures and guidelines for receipt,

coordi nati on, and approval /di sapproval of all requests by
foreign nationals or foreign representatives for short-term
visits to MSFC for any purpose other than a tour of
facilities generally open to the public.

P.2 APPLICABILITY

This Directive applies to all organi zational el enents of
MSFC regardl ess of location. This procedure does not
include visits by foreign heads of state or governnent,
anbassadors, and heads of foreign government ministries or
space agenci es, nor any requests by nationals or
representatives of designated countries.

P.3 AUTHORITY (Only applicable parts of the nost recent
edition apply.)

a. NPD 1371.3, “Coordination and Authorization of Access by
Foreign Nationals and Forei gn Representatives to NASA
Centers” (in progress)

b. NPG 1371.1, “Procedures and Cuidelines for Foreign
Access to NASA Centers” (in progress)

P.4 DEFI N TI ONS

a. Foreign National: Any person who is not a citizen or
permanent resident alien of the United States.

b. Foreign Representative: Any person, including a U S.
citizen or permanent resident alien of the United States,
who seeks to visit NASA Centers for the purpose of
representing a governnent, business, organization, or person
of a country other than the United States.



P.5 RESPONSI Bl LI TES

a. | nternational Visit Coordi nator

The MSFC International Visit Coordinator (I1VC wll serve as
the installation point of contact for review ng and
approvi ng requests fromforeign nationals and foreign
representatives for short-termvisits to MSFC. The IVC wi |l
coordi nate such requests with the appropriate organi zati onal
Center Export Representative (CER) and, when necessary, the
Center Export Adm nistrator.

b. Center Export Representatives

Upon recei pt of a request to visit the Center by a foreign
national or foreign representative, the CER for the

organi zati on sponsoring the visit will conplete MSFC

Form 4336 and forward it to the |VC.

c. Center Export Adm nistrator

Serves as the Center focal point for export control matters.
Concur s/ nonconcurs on requests forwarded by the |1VC and

advi ses CER on approval of requests for visits by foreign
nationals and foreign representatives as necessary.

d. Poi nt of Cont act

The Center point of contact will review and concur or
nonconcur on all requests for visits by foreign nationals or
foreign representatives sent to his/her organization by the
IVC. |If the point of contact agrees to sponsor a foreign
national or foreign representative visitor, he/she is
responsi bl e for ensuring conpliance w th badgi ng, personal
escorts, and technol ogy control requirenents.

P.6 CANCELLATI ON

None

Carolyn S. Giner
Acting Director

Di stri bution:
Speci al



CHAPTER 1 PROCESSI NG VI SI T REQUESTS

1.1 Receipt of Visit Request

1.1.1 Al requests to visit MSFC by foreign nationals and
foreign representatives shall be coordi nated through the
IVC. Al requests nust be in witing to the IVC fromeither
the foreign national or foreign representative or their
enbassy/ consul ate, corporation, or agency. The request

shall include, as a mninmnum the nane, citizenship, date
and place of birth, social security nunber (if US. citizen,
per manent resident alien), organizational affiliation,
passport nunber, dates of the visit, purpose of the visit,
and Center point of contact, if known. Center enployees or
contractors who wi sh to sponsor short-termvisits by foreign
nationals or foreign representatives will notify them of the
requi renent to coordinate through the IVC

1.1.2 Al requests for short-termvisits nust be received
by the I'VC at | east 15 work days before the date of the
visit. Long-termvisits and visits by citizens of

desi gnated countries, nmust be submtted at | east 30 work
days before the date of the visit. Al concerned parties
will reviewrequests for national interest, security, and
reciprocity. Approval of any such request nust be
justifiable in terns of supportable expectation of concrete
benefit to NASA

1.2 Processing Visit Request

1.2.1 Requests received by the IVC directly fromthe
foreign entity will be forwarded on MSFC Form 4336 to the
appropriate Center organization that is |isted as the point
of contact wwthin 3 work days of receipt. |I|f the point of
contact declines to sponsor the visit, he/she will return
Form 4336 to the IVC wth rationale for declining, within 3
wor k days of receipt of the request. The IVCw Il respond
in witing to the foreign entity with rationale for denying
the visit request. |If the point of contact w shes to
sponsor the visit, he/she will conplete MSFC Form 4336 and
forward to the appropriate CER wwthin 3 work days. Form
4336 nust be properly conpleted with sufficient
justification supporting the visit.



1.2.2 The CER will review all requests for technol ogy
transfer considerations, both direct and incidental and,
when necessary, consult with the Center Export

Adm nistrator. The CER will conplete his/her portion of
MSFC Form 4336 and forward it to the IVC within 3 work days.
| f the CER denies the request, he/she wll also notify the
point of contact. The IVCwll then notify the foreign
entity of the approval or disapproval.

1.2.3 Al requests received within the required |lead tines
wi |l be processed so that the requester is notified a

m ni mum of 5 work days before the start of the visit.
Failure on the part of the foreign entity to provide
sufficient advance notification may result in a delay in
processing the requests. Requests to issue badges to
foreign nationals or foreign representatives who arrive at
the Center w thout advance coordination wll not be honored.
Badges will not be issued to foreign nationals or foreign
representatives unless MSFC Form 4336 has been conpl eted and
signed by the appropriate individuals.

1.2.4 Requests for long-termvisits will be processed as
short-termvisits. The IVC nmay choose to seek concurrence
from NASA Headquarters, if the visit is for an extended
period. This will be evaluated on a case-by-case basis.

1.2.5 Requests for visits by citizens of designated
countries will be processed the sane as short-termvisits.
Upon conpl etion of processing on the Center, the MSFC Form
4336, with supporting docunentation, wll be sent to NASA
Headquarters for approval.



CHAPTER 2 ACCREDI TATI ON FOR REPEAT VI SI TS

2.1 Foreign nationals and foreign representatives
participating in prograns that require recurring visits may
be placed on an accreditation list. |f approved by the
poi nt of contact, CER and IVC, the individual can be placed
on an accreditation list. This will allow the individual to
visit the Center on a recurring basis in connection with the
approved programor project for 1 year or conpletion of the
progrant project, whichever is earlier. These visits wll
require an escort unless otherw se requested by the point of
contact and the CER

2.2. Upon request for unescorted access for foreign
nationals and foreign representatives, the IVCw | forward
MSFC Form 4336 to the MSFC Protective Services Ofice for
processing. The foreign entity is responsible for
contacting the Protective Services Ofice to obtain the
proper docunmentation to initiate a National Agency Check.

I f an individual has been investigated by another Center, it
is possible that the investigation may substitute for one
bei ng conducted by MSFC. Once the investigation has been
conpleted, the Protective Services Ofice wll notify the

| VC, who notifies the foreign entity, the Center point of
contact, and the CER If favorable, the individual wll be
pl aced on an accreditation |ist for unescorted access for a
period not to exceed 3 years or program project conpletion,
whi chever is less. |If unfavorable, the IVCwill notify the
foreign entity, the Center point of contact, and the CER
that approval to visit the Center has been denied. The
granting of escort-required access to sonmeone whose

i nvestigation was unfavorable wll be evaluated on a
case-by-case basis.

2.3 Accreditation lists will be sent to ot her NASA
installations on a recurring basis. Wen possible, MFC
will use accreditation lists fromother NASA install ati ons.



